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Maria Montessori (1870-1952)

Maria Montessori was born in Italy in 31st August, 1870. On graduation as the first woman doctor in Italy, Dr Montessori developed an interest in the education of young children. She gave up her medical practice, went back to university to study psychology and philosophy and started working with a group of working parents in the San Lorenzo district of Rome.
It was here that she founded the first Casa dei Bambini or “children’s House”. This was the forerunner of the Montessori School, as we know today.

As a result of her medical background, she approached education not as an educator or a philosopher, but as a scientist.
The Montessori Method of education was developed over many years of observation of children and the development of many ideas and materials that would help them achieve their full potential. Her theories were tailored to the needs of the growing child and sprang from Montessori’s intense love and respect for all children. Her work soon became widely known and she travelled the world, establishing schools and lecturing about her discoveries. She wrote numerous books and many articles until her death in 1952 at the age of 82.

She left the world a legacy of a method of education, which combines a practical approach, based on the carefully planned learning environment, with a philosophy centered on the idea of developing independence in the child. She believed all children are intrinsically motivated to learn and that they absorb knowledge without effort, when provided with the right kind of activities, at the right time in their development.
She was nominated for the Nobel Peace prize three times in 1940, 1950, and 1951, with a move a foot again this year (2002) re re-nominate her.

The purpose of Montessori Education
Dr Maria Montessori believed that no human being is educated by another person. She must do it herself or it will never be done. A truly educated individual continues learning after the hours and years she spends in the classroom because a natural curiosity and love for knowledge motivates her from within. Dr Montessori felt, therefore, that the goal of early childhood education should not be to fill the child with facts from a pre-selected course of studies, but rather to cultivate her own natural desire to learn.
In the Montessori classroom this objective is approached in two ways, by allowing each child to experience the excitement of learning by her own choice rather than being forced. Second, by helping her to reflect all her natural tools for learning, so that her ability will be at maximum in future learning situations. The Montessori materials have this dual long-range purpose in addition to their immediate purpose of giving specific information to the child.

Another observation of Dr Montessori’s that has been reinforced by modern research is the importance of the sensitive periods for the early learning. These are periods of intense fascinations for learning a particular characteristic or skill. Such as going up and down steps, putting things in order, counting or reading. It is easier for the child to learn a particular skill during the corresponding sensitive period than at any other time in her life. The Montessori classroom takes advantage of this fact by allowing the child freedom to select individual activities, which correspond to her own periods of interest. 
The Montessori Classroom is indeed a child’s world, geared to the size, the pace and interest of boys and girls. It is designed to put the child at ease by giving his the freedom in an environment prepared with attractive materials. These materials are arranged on low shelves with easy reach of even the smallest child. The tables and chairs in the classroom are moveable, permitting a flexible arrangement for many activities. The children also work on small mats on the floor where they are naturally comfortable. The Montessori materials are divided into three groups:-

The practical life exercises

The Sensorial materials

The Academic materials

These await each child’s moment of interest in reading, arithmetic and geography.

The role of the teacher or Directress is to observe the interests and needs of the child. She demonstrates the correct use of the materials. She is trained to recognise the child’s sensitive periods. She allows the child to discover his own mistakes through further manipulation of the self-correcting materials. She must encourage a child who is hesitant and divert a chid that chooses materials beyond his ability.

The Montessori classroom offers the opportunity from a wide variety of graded materials. Having children ages 18 months through to three years, three to six years, six to nine, nine to twelve years together in a 3 year cycle, permits the younger child a graded series of models for imitation and the older ones an opportunity to reinforce their own knowledge by helping the younger ones.
The  Toddler Program

The Toddler class is simpler and slower paced than the classroom for the three to six year olds. Tables and chairs are smaller and the teacher child ratio is lower. This program is not a watered down version of the three to six program nor is it an academic preparation for the subsequent years of Montessori education. The Toddler program offers very young children a unique year of self-development in a tender atmosphere of special understanding, respect and support.

Simple sensorial activities in the classroom respond to the Todders’ urge to use all their senses – indeed their whole bodies – to explore everything around them.

The Toddler program also appropriately accommodates the very young child’s sensitive periods for language by offering creative and intriguing concepts to expand their growing vocabularies. Joining conversations, listening to stories, classifying objects and learning songs and poems all nurture their budding language skills. To help smooth their social interaction, the toddlers also learn to use words for the feeling they experience in themselves and others. Through song, dance and freedom of choice, the toddlers have access to a variety of large muscle activities that offer them opportunity to jump, climb, balance, crawl or skip. These exercises as well as creative art activities are offered for each child to choose. This freedom in a safe place is crucial to the toddler program. However, it is always tempered by two important limits that will be beneficial for a lifetime – respect for others and respect for the environment.
Using Montessori at home
The return of your investment in Montessori will be enhanced if there is a consistency between home and the child’s classroom. This does not mean put the Montessori materials in your living room. It means taking the Montessori perspective. With this perspective your attitude, your pace, your expectations and the limits you establish for your child will be in keeping with the principals that Maria Montessori developed for her teachers to gain. This perspective you can read Montessori writings, attend Montessori information evenings.

Wouldn’t it be wonderful if the sensitive period for order, which the child experiences, means that he will suddenly keep his room as neat as a pin.

· Take a good look at his room; does he have too many things out at a time? Is your child using everything? For example, keep out one puzzle, one set of stencils and one or two games.

· Does your child have shelves on which to place his toys? While toy boxes encourage confusion and chaos, a simple shelf can encourage a child to take better care of his toys.

· Does your child have suitable containers for toys? Save shoeboxes, ice cream containers – anything sturdy to store cars, blocks, dolls clothes etc

· Can your child use the bathroom without help? Keep a sturdy stool handy, which the child can use to get to the toilet or reach for his toothbrush. Adjust cupboards so those shelves are low and within his reach. A low mirror will enable him to look at himself and comb his hair. Keep small utensils in the kitchen – like a small pitcher of juice in the fridge and glasses stored low for independent snack.

Remember! Order out of chaos does not come easily, but it does come – if parents act early to help, our children work to the end.

What happens after Montessori?
Many parents ask how their child can make a successful transfer from Montessori to a traditional school. This is a common parental concern whether the child transfer at age six, age nine or age twelve.

To facilitate the transfer, good communication between the Montessori school and the traditional schools in a community must be maintained. Montessori parents and teachers can visit the traditional school and prepare the child for whatever will be different. Teachers from traditional schools can be encouraged to visit Montessori classes to observe the level of academic work. Any good teacher will meet a child at that child’s level of development and make the necessary allowances for what has already been achieved. It is important for parents to monitor their child’s work in the new academic situation and to keep close contact with their child’s teachers. Parents and teachers working together can insure that the child will continue the love of learning in Montessori.

Habit and skills, which a child develops in a Montessori class, are good for a lifetime. They help him to work more efficiently. No matter where he goes. if he is in a stimulating environment, whether at home or a school his self-education – will continue.
An overview of the Curriculum

· PRACTICAL LIFE – In this area, the child is taught skills for daily living, at the same time, developing manual dexterity, hand-eye co-ordination and concentration.
· SENSORIAL – This area provides opportunity for the systematic refinement of the child’s five senses; sensory discrimination is the basis for all learning.

· LANGUAGE – Each child’s language skills are enriched; vocabulary, conversation and comprehension are developed. Using the phonetic approach, the child learns to associate letter shapes and sounds following onto the construction of their own words. This results in the spontaneous development of reading and writing. Stories, rhymes and poems are included in our daily program.
· MATHEMATICS – The child establishes concrete understanding of quantities, numerals and essential foundation for all later learning.

· CREATIVE ACTIVITIES – Our aim is to teach music, movement, drama and art in a truly creative way. We equip the child with the skills and confidence they need to express themselves freely.

· PHYSICAL ACTIVITIES – The development of the motor skills are vital to a child’s development as a whole. All sporting activities are encouraged on a non-competitive basis.

· OTHER – Cooking, gardening, nature walks and community projects will always form part of our curriculum.

The children take an active part in caring for their school and for each other. This promotes an atmosphere of respect for others and for the environment in general. We aim to prepare the children to take their place in society and to contribute positively to the world around them.

“The child is the father of man”

Maria Montessori

OUR FUTURE LIES WITH OUR CHILDREN

Addressing some controversy

Montessori classrooms are too structured

Once the Directress has presented an activity to the child, the child has freedom to choose whichever activity he would like to work with, for as long as he needs to work with it.
Montessori is against fantasy
Montessori is not against fantasy. It merely discourages fantasy between the ages of 3-6 as the child is so busy absorbing so much about the reality of the world he/she lives in, that they cannot at this stage distinguish between fact or fiction.

Montessori pushes the child too far
Between the ages of 3-6, the child with the help of the sensitive periods absorb information effortlessly, just as an infant walks.

Montessori is just for pre-school children

Montessori has cycles of learning that accommodates children of high school age. Unfortunately, there are only a number of middle school and high school programs available in this country.

Montessori schools have no discipline
In our schools, we strive towards creating an inner discipline in each individual child. The child acquires this through freedom within the prepared environment.

“There can be no discipline without freedom and no true freedom without discipline” 





Maria Montessori

1. INTRODUCTION

  MISSION STATEMENT

· Our school provides a quality educational environment. 

· To help children to become independent, confident and full of self esteem.
AIMS
· Preparing the child for the future.

· Ensuring that the child learns through self-discipline, to respect themselves and others.

· Teaching the child to respect property belonging to others.

· Ensuring that each child learns to his full potential, socially, emotionally, intellectually, spiritually and physically. 

· Each child has an important part to play in this world, to realise that they are unique and important.
These aims can only be achieved IF your child stays in the environment for the full 3 year cycle.
 
18mths-3 yrs

3yrs –   6 yrs

3 yr cycle


6yrs -   9yrs

3 yr cycle


9yrs -  12/13yrs

3 yr cycle

HISTORY

The school started in 1995, in the home of Mrs Clark in Kenridge, Durbanville. At the end of the first year there were 10 pupils from the ages of 3-6 years. The school was moved to larger premises, a Church building in Eversdal, to accommodate the growing numbers of pupils. The school had 12 pupils and an assistant was employed. Eventually, we employed more teachers and started an aftercare and Toddlers class catering for children from the ages of 18 months-3 years.


At the beginning of 2000, we started a Bridging Class intending to continue extending the primary school year by year.


The number of pupils was growing rapidly so we moved the school, to a school site at ‘The Crest’ Durbanville, where we are presently. At present we have 96 children in the school ages 18 months – 10 years,


we are in the process of increasing the grades to accommodate grades 5,6 and 7 year by year. 


Mrs Clark is the sole owner of the school. Mrs Clark runs the school with the help and assistance of the Parent Teacher Council. 


The school and the staff are registered with SAMA ( Southern African Montessori Association). All teaching staff are members of SACE (South African Council of Educators). The school has provisional accreditation with Umalusi.

Rainbow Montessori emphasises hands on, discovery based learning. Although the program promises to strive for a good standard of excellence, the children are challenged to compete against themselves, rather than each other. At Rainbow Montessori, we also aim for a close partnership between the home and school environment, academic accountability and an innovative program that leads children to develop high levels of personal responsibility, independence and self-confidence.


Maria Montessori always advocated that world peace should be obtained through our children and this we, as a school can start to do with our children by teaching them respect for every other person, religion, colour, nationality or social standing as well as respect for the environment. 

RELIGION POLICY
· The school is Christian based. 

· We teach that there are many people in the world and many different religions and cultures. 

· The children are taught about all the different religions in the classroom. 

· We have an assembly every Friday, where a lesson is taught from the bible and we all sing Christian songs.
LANGUAGE POLICY

Rainbow Montessori is an English medium school.

First additional language is Afrikaans (Chosen due to this being the primary option of the high schools into which the children feed on completion of Grade 6.

All children are taught to say good morning and goodbye in various other languages. Grades 2-7 also learn French.
All children are taught songs in other languages too.

Pre-primary children are taught a Xhosa lesson once a week.

We believe our policy to be within the guidelines provided for the language in Education policy (1997) issued by the Department of Education.

HOLIDAY POLICY
The school is closed public holidays and three weeks and three days over the Christmas period.

The school follows the school calendar as set up by the education department and the schools in the surrounding areas. 
This is subject to change.

Aftercare\holiday care is available during the end of term holidays, except for public holidays and three/four weeks over Christmas/New year.
SPECIAL HELP POLICY
There are numerous sources of help for children who are experiencing difficulties.

We, as the school, have a wide range of experiences in referring to different professionals and are committed to assisting parents in finding the right match for their child.

Should any problems arise that require a professional’s input; we will discuss this with the parents immediately and advise them whom they may approach.

It is really important to note that once we do make an assessment and we have observed the child very carefully, we base our assessment on genuine concern for the child’s development. We thus require the parent to take the necessary steps and follow up on our recommendation within two weeks.

The parents must inform the school of the process that is being followed which can sometimes take time. The most important thing we need to know is that the parents are taking action on behalf of the child.
Parents must provide the school with any and all written reports as well as regular updates on his/her progress.

Every professional will agree that early intervention is the key to resolving problems, as well as consistent and intensive focus on the problem.

The school is open to the professional person giving the school advice on the specific problem.

The school has a list of professional persons on hand for parents.

Rainbow Montessori school is a holistic school that looks at every aspect of the child’s physical, emotional, social, cognitive, moral/spiritual development and this includes aspects such as diet, discipline structures, allergies, home circumstances etc. Although it may seem invasive, we do require as much information about the child as possible such as medical and personal information.

Please be aware that all information is kept in a lockable cabinet and treated with the utmost respect and confidence. This information is only sought in order to help the child reach his/her full potential.
UNIFORM POLICY
All children must wear either the Rainbow Montessori School uniform or a tee shirt for all outings.

No batman, hunk, or fantasy clothing may be worn.
Velcro straps are preferred for the little ones, belts and buckles are very difficult for pre-school/Toddlers to manage.

Due to the fact that glass is used in the environment and accidents do occur, it is compulsory for shoes to be bought to school every day, although, children do not have to wear shoes for outside play.

Wellington boots must be worn outside in wet weather; slippers can be worn inside during the winter months.

No high heeled shoes are to be worn, as these are extremely bad for their developing spines.

Please ensure that hair is neatly clipped away from eyes. All long hair must be tied up into a pony-tail for health reasons.

All children need to have a complete set of spare clothing at school. All these items must have the child’s name tag on.

All children must have a pair of Wellington boots to be left at school for Winter months, the children may wear slippers for inside work. Each child must have a sun hat for Summer and have sun block applied every morning before school; the child must have a bottle of sun block to be kept at school. All items must be labelled.
HOMEWORK POLICY
It is not necessary for a child of pre-school age to have homework. However, if your chid is showing a particular interest in an area and wishes to share it with you at home, please encourage your enthusiastic child.
A reading list can be provided if your child has started reading and the readers are obtainable from the class Directress. Remember the sensitive periods come and go, so it is important to nurture each area as your child experiences it.

Please encourage your child to bring in items for show and tell. This can be newspaper articles, shells from a beach, a favourite book or something they have made, a science experiment etc please no toys
BEDDING POLICY

All sleeping children should be provided with a blanket and pillow.

All items should have the child’s name on them.

All bedding should go home every two weeks to be washed.
ACCIDENTS AND EMERGENCIES POLICY
Parents are contacted immediately. If the parents cannot be contacted, the school will refer the child to the family doctor or nearest doctor or casualty section at the nearest hospital.

Please ensure that the school secretary is informed of changes of address or telephone numbers. 

PLEASE ENSURE THAT THE SECURITY GATE IS CLOSED AT ALL TIMES.
Children are not allowed to open the security gate.

STOP AND DROP
At our school we have a stop and drop system for pre-school and grade’s children. Parents are requested to stop outside the school gate, from 7.30 a.m. until 7.55 a.m., and a member of staff will open your car door and take out your child/ren. Also between 12.20 and 12.30 p.m. a member of staff will open your car door and help your child into the car. PLEASE ARRIVE AT THE CORRECT TIME DO NOT ARRIVE BEFORE THE DESIGNATED TIME AS THIS WILL CAUSE A TRAFFIC PROBLEM.

Do not park outside the main gate.

CAR PARK POLICY
The car park is a one way system. Enter the school from the left, drive around the half circle and exit from the right. We have 7 parking bays in front of the school; Do not park or stop in front of the school gates. Staff parking is on the right.
Parents wishing to take their Toddlers to the classroom may do so. Park in the allotted parking spaces.

Allow your child to carry their own possessions.

Please drive carefully and slowly, please look out for children walking across the parking area.

Please be cautious of drivers cutting the corner when stopping at Groenberg st. Please be courteous when dealing with our neighbours surrounding the school; do not park in the neighbours driveways or gardens.

FOOD POLICY
All lunches must not contain sweets/chocolates/Fizzy drinks; the children’s lunchboxes must include a fruit and healthy sandwiches.
At Rainbow Montessori School we place great emphasis on the importance of good nutrition as the first step to a lifelong wellness education program.

Lunch is a very important part of not only your child’s day, but of his/her wellness education as well, and we need to count on you to work with us to teach her/him about health and nutrition.

Obviously, we all want to pack lunches that our children will eat.

The challenges is to help them discover that wholesome, sugar free foods can taste even better than junk food and do not have the negative effects on our bodies.

For young children, it is a good idea to prepare food in small, easy to handle servings, such as cutting sandwiches into quarters, slicing up fresh fruit and preparing bite sized slices of cheese.

Please no sodas! We encourage all our children to drink water and diluted pure fruit juice.

Please make sure that all containers have your child’s name on them.

Do not allow your child to share his/her food with a friend as we have a few children who have special diets.
PARENT EDUCATION POLICY

Rainbow Montessori School holds information evenings to inform all parents about various topics concerning Montessori matters, it is of the utmost importance that at least one parent from each family must attend.

Once a term two directresses take prospective parents to the individual classrooms, explaining how the Montessori equipment aids your child’s development throughout the 3 year cycle.

Parents are taken from the Toddlers environment to the pre-school and on to the Grade’s class.

This meeting starts at 10.00 a.m. – 11.30 a.m. all parents are welcome.
OUTINGS POLICY
Rainbow Montessori School pre-school has an outing to various places of interest once a term.

The outing is planned to co-ordinate with topics being discussed during the term.

Parents are requested to help with lifting if they are able.

No driver may consume alcohol 24 hours prior to the outing.

The driver must be in possession of a valid driving licence, a cell phone, child lock facilities and seat belts for each child.

Drivers are requested to adhere to the speed limits at all times.

Drivers are asked not to drive whilst talking on their cell phones.

The driver must be responsible for the children in his/her care.

If you volunteer to drive, please plan to stay with the group during the field trip, unless the Directress confirms that you are not needed to chaperone as well.

We strongly recommend that you so not bring along younger siblings when you drive on the trip.

We do not allow any of the children to switch cars to sit with their friends and ask you to model the rule.

Outings maybe cancelled if we do not have sufficient lifts

 All children must wear the school uniform when attending outings.
LOST PROPERTY POLICY

A lost property box will be found outside the office.

Please ensure that you check for any lost items there.

Any clothing remaining in the box at the end of the term will be donated to under-privileged children.

Please make sure that all items of clothing and personal belongings have your child’s name on them.
ADVERTISING
We advertise with local newspapers, our website and magazines. The school would like to use photographs of the children in the environment. If you have any objections please point this out as soon as possible.
DISCIPLINE POLICY
Should a child refuse to respond to a request and persist in adverse behaviour he or she will be removed from the group for a short period of time?
This will be carried out in a positive way and will in no way be detrimental to the child’s needs or feelings.
If there are any changes in the normal routine at home, it is important that the directress be informed of this as soon as possible.

It is our goal to encourage self-discipline and self-motivation as the reasons for behaviour rather than fear.

We encourage children to rather love learning and each other.

The goal of all Montessorian’s is to establish safe , warm and a caring environment within to teach children in a positive and appropriate ways of handling situations, rather than assume that misbehaviour and punishments are inevitable; to develop a strong sense of self-discipline, responsibility and courtesy; to develop an atmosphere conducive to peaceful studies.

Anyone at Rainbow Montessori School, who finds it difficult to follow the school’s expectations about interpersonal conduct, we will quickly bring the child, family and staff together to work towards one solution.

Any child who repeatedly breaks the ground rules, or who on even one occasion endangers the health and safety of others, may be asked to leave the school by the Head Teacher and the Parent Teacher Council.

We have worked together to create a system of rules and discipline that is fair, firm, and consistent in order to help our children maintain the school’s values and character.
All children are expected to adhere and respect them to protect one another.

CODE OF CONDUCT

We encourage everyone at Rainbow Montessori to be kind and gentle to everyone.

Everyone has a right to privacy and concentration.

Everyone has a right to his/her own personal belongings.

We encourage everyone not to touch anything that does not belong to them.

Everyone has the right to feel safe and secure.

We encourage all not to express anger or bad feelings in a way that insults or threatens someone else.

We do not fight, push, trip, bite or use aggressive behaviour or bad language.

We always use the playground equipment as intended to be used.

We let everyone play who wants to join in the games.

Scary games are not played at our school.

Sand is always kept in the sand boxes and the sand toys are always kept clean and always packed away in the correct places. We never throw sand around the sandboxes.
We always say goodbye before leaving the premises with our guardians.

We do not throw stones or hurt trees, animals or plants.

We are allowed to pick 2 flowers.

Rainbow Montessori School cannot tolerate any irresponsible and dangerous behaviour, acts of violence, threats of violence, emotional or sexual harassment or verbal abuse directed towards anyone. It is absolutely illegal and forbidden to bring or carry a weapon to school or to use any common objects as a weapon. 

MORNING ROUTINE for THE TODDLERS

Prolonged goodbyes disturb the other children and the order in the environment. If you suspect separation anxiety, please arrive earlier.

07.30 – 08.00
breakfast
08.00 – 09.45
work period. Special art activity every Friday

09.45 – 10.00
snack time

10.00 – 10.50
outside play (weather permitting)

10.30 – 11.00
toilet training, hand washing, nappy changing

11.30 – 12.00
work period

12.00 – 12.15
lunch

12.15 – 12.30
story time

12.30

home time/ Aftercare time

Aftercare
12.30 Nappy change/toilet training



12.40 afternoon nap



15.00 snack

Please no parents in the classroom unless invited.

If you arrive late more than 3 times we will have to discuss a possible solution to the problem.

The children all drink from glasses, no bottles or dummies are allowed in the environment, your child can use a sippy cup or sports bottle for juice.

DO NOT SHOUT GOODBYE IN THE CLASSROOM. Please remember that children are attempting to concentrate on their work.

This routine is subject to change at the discretion of the staff.
MORNING ROUTINE 3-6 ENVIRONMENT
Prolonged goodbyes disturb the other children and the order in the environment.
If you suspect separation anxiety, please arrive earlier.

Monday to Friday

07.30 – 08.00
arrival time

08.00 – 08.30
Group time (discussions about time, weather, date, and new work to be introduced)

08.30 – 11.30
3 hour uninterrupted work period and group.

09.30 – 11.30
snack time

11.30 – 12.00
outside time

12.00 – 12.30
show and tell, story time, singing time, goodbye.

Please no parents in the classroom, unless invited.

If you arrive late more than 3 times we will have to discuss a possible solution to the problem.

DO NOT SHOUT GOODBYE IN THE CLASSROOMS. Please remember children are attempting to concentrate on their work.

Subject to change
BIRTHDAY CELEBRATION POLICY
Please provide a photograph of the child at birth, sitting, walking, age 1,2,3,4 etc. THIS IS VERY IMPORTANT. Please include any exciting information on a special event that happened in your child’s life, a trip overseas, the birth of a sibling, a trip on an aeroplane, a move etc.
Although not compulsory, you are requested to donate an inexpensive non fiction book to the school’s library on your child’s birthday. This book will have an inscription on it (put on by your child) and will be referred to as his/her special book.
Please provide 1/2 packets of plain popcorn and plain chips.
Please do not ask the school to hand out birthday invitations, unless all of the children have been invited.
The parent/guardian may attend the birthday celebration; a suitable day must be arranged with the class teacher.
VISITORS POLICY

Anyone visiting the school must report to the office immediately.

Parents may not visit their children during school hours.

Parents are not allowed in the classroom unless you have been invited.
If you wish to talk to a teacher, please refrain from talking to the teacher when the class has already started; please make an appointment with the secretary for a convenient time.

SCHOOL HOURS POLICY

The Toddlers start their day at 08.00 – 12.00 Monday to Fridays.

The pre-school starts their day at 08.00 – 12.20/12.30 p.m. Monday to Friday.
The school is open from 07.30 – 06.00 p.m.

Please do not be late as you are teaching your child that it is alright to break rules. This is very disruptive for the rest of the class and very embarrassing for your child.

FIRST DAY POLICY
All new pupils will be told in advance whose classroom they will be attending.

Parents must leave as soon as possible; you will be called if your child does not settle.

All children must be allowed to carry their own bags and allowed to walk to their own classrooms.

Finally, trust the staff and keep your goodbyes to a minimum.
We will call you if your child is not settling in the class. We understand that separation anxiety, more than often than not is greater in the mother, than in the child.

It is in your child’s best interest to attend school on a daily basis. Consistency and routine are imperative for your child’s development.

All children must bring to school one piece of fruit every day.

All children must have a complete set of clothing to stay at school in case of accidents.

PARENTS AND THE SCHOOL

A community built on trust, friendship and mutual respect

Once upon a time all lived in a ‘community’. Children were born, grew up, got jobs married and raised their own children in the same town. They attended the same schools that their mother’s and father’s attended as children. For, the most part, children grew up to be decent, honest members of society. Truthfully, they had little or no choice. Anytime they strayed just slightly off the straight and narrow path, there was always someone who knew them and their family who would set them straight. Some people may think that this was ‘meddling’, but in many ways that ‘meddling’ was a demonstration of ‘caring’.

In fact our fast-paced and noble society, it is difficult to establish the community bonds that unite people. Today, many of us wish we could re-create that same type of environment.

Once, a sense of community developed simply because people lived together in the same town or neighbourhood. Today, we may know a handful of neighbours. Our friends and more importantly, our children’s friends, move out from one area to another, or even out of town as our career’s dictate. Those of us who cherish the old sense of close knit community have to create our own by joining together with people with whom we share similar interests, concerns and values.

At Rainbow Montessori School, we try to create a community where relationships tend to grow strong and friendships run deep. Staff, children and parents enjoy an old fashioned sense of friendship and collaboration.

This opportunity for continuity, stability and a true sense of community within the school means a great deal too many of us. We want the children to know that they belong, that they are respected and that they are cared for not only by their parents, but also by the larger community of peers, staff and the other parents in the school.
Rainbow Montessori School strives to bring together families who have chosen to identify with a common commitment to the shared concerns, values and expectations they have for their children. We come from different backgrounds but our sense of community exists in spite of it, or perhaps because of it.
STAFF POLICY
We have Montessori trained Directresses in all classes.

Most assistants are either enrolled at a Montessori college or have finished their training.

All our staff are requested to enrol with SACE (South African Council for Educators) and SAMA (Southern African Montessori Association)

All of our staff has a first aid certificate.

The staff has an ongoing up-grading course; these consist of SAMA group meetings once a term, in house training once a week.

The staff is evaluated once a term by the head teacher.

All aftercare staff is requested to train at a Montessori college.

CLASS POLICY

Our school has 1 Directress and 2 assistants in the Toddlers class with 20 children. Ages 18months – 3 years

We have 3 pre-school classes (ages 3-6 yrs) with a Directress and an assistant in each class. There are 25/26 children in each class.

Children will not be moved up into the next class unless they are ready academically or emotionally ready to move up.  Also if the parents have informed the school that the child will be moving to another school and the child will not be able to finish off the cycle of work in the next class and will therefore not move up to the next class of development i.e 3-6, 6-9 or 9-12. All classes are 3 year cycles. Except for the Toddlers class which is 18mths -3yrs.
As we do not follow a preset curriculum for each grade level and that the child proceeds at their own pace. As a result the concept that the child is a first, second or third grader does not have the same meaning as it would in a traditional school.

The child will normally be promoted from one grade to the next at the end of the year if they have accomplished the goals and norms that we have established. The evaluation is based on an academic, social, emotional and physical/motor development. We invite all parents to work with us in reaching these decisions.
REPORTS POLICY
The Montessori philosophy encourages each child to complete against himself/herself and not against others. For this reason we do not keep graded records.

· The Directress keeps discreet reports of each child’s academic, emotional, social and physical development.

· These reports and confidential records are kept secure from unauthorised access at all times.

· At the end of the first and third term an opportunity for the Toddler and pre-school parents to arrange a time for a verbal report to discuss their child’s progress. The second and fourth terms the parents will receive written reports.
· Should a need arise that requires a professional’s input, we will discuss this with you immediately and advise you on whom to approach. It is really important to note that you take the necessary action and follow up on recommendations within two weeks.

· Please inform the school of the progress that is followed which can sometimes take quite a long time. Please provide the school with all written reports from every professional; I am sure you will agree that early intervention is the key to resolving problems, as well as consistent and intensive focus on the problem. A copy of the child’s file may be sent to an outside professional, such as a psychologist or educational diagnostician, if request in writing by a parent/guardian.

TEACHING METHODS POLICY

We follow the Revised National Curriculum Statement as developed by the Department of Education using Montessori equipment.

The school and staff are full members of SAMA (The Southern Montessori Association); we will be assessed by the organisation to ensure that we are running to their Constitution.

The teaching staff are all members of SACE (The South African Council of Educators)

The school is registered with the:-


Education Department, SAMA, SACE, Health and Social Services and the school has provisional accreditation with Umalusi.

PARENT TEACHER COUNCIL POLICY
Our school is run with the help of a Parent Teacher Council.

The committee has at least 7 members from the parent body,

the principal, and at least one other teacher.

We have an AGM every year to elect members of the PTC, the positions are as follows:-

Chairman, vice chairman, secretary, treasurer, fundraiser, and ordinary members.

We also elect class representatives to help with special projects that we have at the school.

The school is always looking for volunteers to help with the maintenance of the school.

If you have any expertise in the following areas please advise the school secretary:-

Gardening, Handyman, sewing skills, a dentist to give a talk on dental health care, help with lifting to outings, a granny or granddad to talk about their childhood.
RESPONSIBILITIES OF THE PARENT TEACHER COUNCIL POLICY

The responsibilities of the Committee are to set goals for the year ahead.

To give guidance to determine the best utilisation of any funds raised by the committee.

To act as an impartial body to hear complaints or concerns of parents and bring these to the attention of the principal and staff.
To give advice when setting up monthly budgets and yearly increases in school fees.

COMPLAINTS AND COMPLIMENTS POLICY

Complaints and compliments are welcomed at our school; these are used to improve our school system.

If you have a compliment this can be given to the school secretary.

Any complaints regarding your child a suitable appointment can be arranged with the school secretary and the class teacher. If the issue has not been solved to your satisfaction a meeting can be arranged with the Principal/Head teacher. If at this stage you are still not completely satisfied you can call anyone of the committee members.

FUND RAISING POLICY

Each family is asked to support a Golf day, by playing golf on the day, or to ask his/her employer to sponsor a hole or to supply prizes.
Parents, relatives and friends are asked to support our concert every year and other fundraising ideas.
SCHOOL FEES POLICY

The current annual fees is R12,430 (2007) and is subject to annual revision. This revision is usually 10% per year.
Payment can be 11 x pre-paid cheques, a yearly payment with a discount of 3% paid before the end of January, or internet payment before the 4th of the month. Please note that the school bank is ABSA any other institution, payment can take up to 3 working days to appear on our statement.

A registration fee is payable. This includes a school uniform and handbook.
School fees are payable in advance on or before the 4th of the month.

Parents who cannot pay on or before this time must make an arrangement with the school secretary or head teacher.

The school has a payment policy, a copy of which is attached.

Please submit a confirmation of payment if you pay after the 4th of the month.
A penalty of R100 is applied to your payment after the 4th of the month.

Please make sure that you collect your child from aftercare at the appropriate time. A penalty of R5.00 per minute will be charged for late collections.

All children who do not attend aftercare, but are attending holiday care during the break, please fill in an application form before hand, so that the right arrangements can be made.

The school cannot be held responsible for lost or damage to valuables/money.

Parents are advised to place any monies in the office box outside the office.

If you are paying by cash please make sure you receive a receipt.

COMMUNICATION/MESSAGES POLICY

All classrooms have either a message book that goes home; this must be read and signed by the parents.

The teachers will check the message books on a daily basis.

Newsletters are sent via the message books or internet. These are important notices and must be read by all parents.

Children may not be called out of the classroom to receive telephone calls. The telephone is strictly for business and not for personal calls.

If a parents or guardian cannot pick up the child at the end of the school day, please send in a written letter informing the school indicting who the person is that will be picking up your child. No child will be allowed to leave the premises with another adult without written permission. Please inform the person collecting your child that they must sign out your child.
Please tell persons who do not normally collect your child the rules of the parking area too.

The school must have a full calendars notice of the withdrawal of their child from this school or one month’s full fees.

ILLNESS POLICY

If your child is sick, please notify the secretary as soon as possible.

All doctor’s/dentist etc appointments should not be made in school time if at all possible.

A child should not come to school if he/she is on antibiotics. Your child should be resting at home.
Please do not send medicines to school with your child. Our first aid boxes have plasters and savlon for cuts and scrapes. A child should not come to school if they are sick,


Have a temperature


A runny tummy


An eye infection


A rash


A throat infection


A continual cough or runny nose

Please note that it is the law tat we treat every person as an aids sufferer, so any open wounds must be sufficiently covered with a plaster before coming to school.

SCHOOL EQUIPMENT POLICY

Please remember that at Rainbow Montessori School we are striving towards the perfect Montessori equipment with only the best of everything for our children to learn from. Please respect our equipment.

Although it may not look much to the untrained eye, it is either exceptionally expensive, or a tremendous amount of work has gone into making it.

The children are taught very quickly how to handle the equipment and books with care.

If you come into the classroom, please do not put bags on top of the school equipment.

Please do not sit on the tables, our children are taught respect for the school equipment and that chairs are for sitting on.
Unfortunately, should something get damaged, it is up to the parent and the child’s responsibility to either repair or replace any damaged materials.

If you borrow a book; please return the book in the same condition it was given to you.

If you find that your child has any items that do not belong to him, please return them to school as soon as possible.

ENVIRONMENT POLICY

Smoking is not permitted on the school grounds or on any outings.

Parent/guardians arriving at the school to pick up their child/ren intoxicated will not be allowed to take the child home.  The emergency person will be called to collect the child.

Please do not drop any litter in or around the school.

If your child drops any artwork or litter please encourage him/her to pick it up and place it in the proper place.

An igloo is outside the entrance of the school for recycled paper. We encourage all children, parents/guardian to place all their paper items into the igloo.
FIRST AID

1. All members of the staff have to have completed a first aid course.

2. All emergency numbers are to be up to date and displayed on the notice board at all times

3. All the children’s emergency numbers are to be easily accessible and up to date at all times.

4. Should the parents be unavailable that day for whatsoever reason, they are to ensure that the directress is given an alternate number to contact in the event of an emergency.

5. Every child and staff member is to be protected by means of latex gloves should there be any visible blood.

6. All open wounds need to be dressed.

7. A fully prepared First aid kit needs to be kept accessible but out of the children’s reach at all times.

8. The first aid boxes need to be checked monthly to ensure that everything is sterile and within its validity date.

9. Should the child require emergency medication from the first aid box, permission from the parents is required.

10. All medication is to be administered in front of another teacher.

11. The first aid kit needs to be taken on all school outings along with all emergency numbers.
ATTENDANCE

1. The school adopts a “no medication” policy.

2. Should the child require antibiotics the child should remain at home until the child is well.

3. For all contagious illnesses, the child is to remain at home for the duration of the illness or until the contagious period has passed.
4. If the child is absent from school, the school is to be informed by the parent before 08.30.

5. All children must attend school every day during school terms.
SCHOOL FEES PAYMENT POLICY

Dear Parents,

Effective from 2006 all parents will pay a Registration fee; this registration fee is non-refundable.

The notice period required to remove children from the school is one full calendar month.

Acceptable forms of payment are:-

Cheque payment – post dated cheques 11 x.

Internet – The name of the child must be reflected on the detail of the recipients account.
Cash – This method is also acceptable but we would prefer not to have large amounts of cash on the premises. Please make sure that a receipt is given for all cash payments. The school cannot be held responsible for loss of cash left in envelopes.

School fees must be reflected on our bank account on or before the 4th of the month. A penalty of R100 rand will be placed on your account if the payment is received after this date. Should parents pay annually before the 1st of February a 3% discount will be given. Parents who pay annually and wish to remove their child before the end of the year will receive a pro-rata refund.

Parents in financial difficulties for who are unable to pay school fees timeously, must make alternative payment arrangements with the school secretary/head teacher in the form of a written agreement, by no later then the 5th of the month. Such arrangements must ensure that all outstanding fees are repaid within 30 days. Should parents not comply with agreements/commitments made, they will be issued notice to remove their children from the school with immediate effect.
School fee statements will be sent to parents on request only.

Although our school has had a very successful year and is growing from strength to strength, the school fees must be paid timeously to ensure the continual growth.

C. M. Clark

HEAD TEACHER

EXTRA MURALS

TODDLERS
Playball
Music


PREPRIMARY

Playball
Karate

Ballet

Monkeynastix

Soccer

Art

Drum Kids

Computer

Music

THIS PAGE NEEDS TO BE TORN OUT AND RETURNED TO THE SCHOOL TOGETHER WITH YOUR APPLICATION

I have read and understand the full content of what appears in this handbook and accept the rules and policies of RAINBOW MONTESSORI SCHOOL.
CHILD’S NAME……………………………………………………………………………………………….

FATHER/GUARDIAN………………………………………SIGNED…………………………….

MOTHER/GUARDIAN……………………………………SIGNED……………………………..

SIGNED AT………………………………………………………ON THIS………………….DAY

OF……………………………………………YEAR…………………………………

I understand that my child will attend this school and will finish the cycle of work in each class from preschool to grade 6/7
THIS FORM MUST ACCOMPANY YOUR REGISTRATION FEE AND THE REQUIRED ADMISSION DOCUMENTS. 
ADMISSION POLICY

 If you are wishing to enrol your child at Rainbow Montessori School, a waiting list application form, along with an administration fee must be submitted to the school.

New applicants need to provide all required information to the school.

New applicants need to be able to function and advance on his/her own.

It is expected of parents to meet all school obligations financially as well as to form part of the schools activities and support events.

Application will be confirmed in writing or telephonically.

If your child is accepted, to secure your child’s place please ensure you have submitted:-

Enrolment form

Consent and indemnity form

Letter of undertaking

A copy of your child’s birth certificate

A copy of each parent/guardian’s identity documents.

A copy of your last Telkom/Municipality accounts

Previous reports from therapists

Previous reports from any school attended/portfolios.

Signed payment policy document

The non-refundable registration fee.

The last page of this handbook must be signed as proof that you have read it and agree to all aspects of it.

All preschool and above children must have a current report from an Occupational Therapist before admittance to the school
The child must spend 2/3 days in the environment to be assessed before admittance to the school

The parents must attend 2 information evenings or days before admittance to the school

New applicants referred to the school by existing parents will receive preference to another new applicant. Siblings will also receive preferential treatment.

Parents need adhere to Rainbow Montessori School curriculum.

The Montessori pre-school classes are a 3 year cycle and it is of the utmost importance to the child’s full development that the full cycle is completed and that the child carries on with their education in a Montessori environmenr.
Reserves the right of admission

RAINBOW MONTESSORI SCHOOL
WAITING LIST APPLICATION FORM

THE CHILD

SURNAME…………………………………………………………………………………
FIRST NAMES…………………………………………………………………………………………..

SEX…………………………………….DOB…………………………………………………
COUNTRY OF BIRTH………………………………………………………………………………

PREVIOUS/CURRENT PLAYSCHOOLS/SCHOOLS………………………………

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
HOW LONG HAS YOUR CHILD ATTENDED THE ABOVE SCHOOLS

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
ANTICIPATED COMMENCEMENT DATE……………………………………
OTHER SIBLINGS………………………………………………………………
…………………………………………………………………………………………………
GENDER AND AGES………………………………………………………………………………….

……………………………………………………………………………………………………
HOME LANGUAGE……………………………………………………………
PARENTS

FATHERS NAME…………………………………………………………………………………………

MARITAL STATUS…………………………………………………………………………………….

PROFESSION………………………………………………………………………
TELEPHONE NO. HOME…………………………………………………………………………..

BUSINESS TELEPHONE NO………………………………………………………………….

CELLPHONE……………………………………………………………………………………
EMAIL……………………………………………………………………………………………..
MOTHERS NAME………………………………………………………………………………………..

MARITAL STATUS……………………………………………………………………………………..

PROFESSION……………………………………………………………………………
TELEPHONE NO HOME………………………………………………………………………………

TELEPHONE NO BUSINESS…………………………………………………………………….

CELLPHONE NUMBER…………………………………………………………………………………

EMAIL……………………………………………………………………………………
HOME ADDRESS…………………………………………………………………………………………..

……………………………………………………………………………………………………………..
POSTAL ADDRESS………………………………………………………………………………………

…………………………………………………………………………………………………………
WHY DO YOU WISH TO SEND YOUR CHILD TO A MONTESSORI SCHOOL………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

I HAVE VISITED THE SCHOOL ON……………………………………………………….

I WOULD LIKE TO VISIT THE SCHOOL………………………………………………

KNOWING THAT MY CHILD WILL HAVE TO COMPLETE A CYCLE OF WORK IN EACH CLASS, I AM COMMITTED TO ENROL MY CHILD FROM –TO

TODDLERS 18 MTHS – 3 YEARS…………………………………………………………….

PRE-SCHOOL 3YRS – 6 YRS……………………………………………………………………..

GRADES 1-3 AGES 6YRS – 9 YRS……………………………………………………………

GRADES 4-6/7 AGES 9YRS – 12/13YRS……………………………………………….
At what age will your child be leaving Rainbow to go to another school

………………………………………………………………………………………………………………………….
How did you hear about our school…………………………………………………………
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..
I ENCLOSE MY APPLICATION FEE OF R100.00 AS REQUIRED I UNDERSTAND THAT THIS IS A NON-REFUNDABLE COST TO COVER ADMINISTRATION COSTS.

SIGNATURE…………………………………………………………………………………………………..

DATE…………………………………………………………………………………………………………………

SCHOOL HOURS REQUIRED…………………………………………………………………….

HOT FOOD………………………………

